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HopMatuBHyl0O mpaBOByIO OCHOBY pa3paboTku mpodecCHOHAIbHOU
o0pa3oBaTenbHON MporpaMm (Jajnee - mporpamma) COCTaBIISIOT:

- @enepanbHbiil 3ak0H Poccuiickoit @eaeparuu ot 29 nekadbpst 2012 r. Ne
2173-D3;

- O6mepoccuiickuii  kimaccudurarop mnpodeccuii pabodnx, MAOHKHOCTEH
ciayxamux u tTapudueix pazpsgos OK 016-94 (OKIIATP) (yrB. IlocranoBnenuem
l'occrangapra P® ot 26.12.94 N 367) (HdomxHoctu ciyxamux) (pea. ot
18.07.2007);

- Ilpukaz Muno6pnayku Poccuu ot 02.07.2013 Ne 513 «O6 yTBepKaeHUU
Ilepeuns mpodeccuit pabouux, JOJDKHOCTEM CHIyXKallMX, MO KOTOPBIM
OCYILIECTBISETCS NPOPECCHOHATBHOE 00yUEHUEY;

- [Ipuxa3z Muno6puayku Poccun ot 18.04.2013 Ne 292 (pen. ot 21.08.2013)

«O6  yrBepxknaenun llopsaka  opraHM3amMu W OCYIIECTBIICHHS
00pa30BaTeNbHON ACSITENTFHOCTH IO OCHOBHBIM MpoTrpamMMmam MpodeccuoHaIbHOTO

00yUYeHUsI».

1. Ilacnopm npozpammul npoghnoo2omoeKu «Onepamop 6m»

1.1. Tpeobosanusa k cnywmamenam

JIuia, nocTtynaronme Ha 00y4eHue, JOKHBI UMETh JOKYMEHT O MOJIy4eHUU
OCHOBHOT'0 00111eT0 00pa30BaHUsI.

1.2. Hopmamuenbulit cpok 0ceoenus npozpammaol

HopmatuBHbIi cpok ocBoeHusi nporpammbl 110 yacoB npu ouHoit popme

IIOATOTOBKH.

2. Xapaxmepucmuka noo02omoeKu

[Iporpamma mpencTaBiIsieT cO0OM KOMIUIEKC HOPMaTHBHO-METOINYSCKOM
JOKYMEHTAIIMU, PErVIaMEHTUPYIOIIEN COAEpKaHWE, OPTraHu3aIlMI0 W OLEHKY
pPEe3yJbTAaTOB MOJITOTOBKH.

OcHOBHas 1eNb MOJATOTOBKHU IO MPOrpaMMe — NPOILICAININN MOATOTOBKY U
WUTOTOBYIO aTTECTAIUIO JOJHKEH OBITh TOTOB K TPO(ECCHOHATLHOM e TENHHOCTH B
KauecTtBe omnepatopa OBM B opraHuzanusax (Ha NOpeAnpUITHIX) Pa3IudHOU

OTpaCHeBOﬁ HaIpaBJICHHOCTH HC3aBUCHMO OT HX OPraHHU3al[MOHHO-IIPABOBLIX
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dbopMm, a Takxke IOJDKHBI OBITh CPOPMHUPOBAHBI 3HAHUS U yMEHUs B cdepe
KOMIBIOTEPHOH  TPaMOTHOCTH  HAaceleHWS W  TOTOBHOCTh  IOJIyYCHUS

roCcyaapCTBCHHBIX U MYHUIIUIIAJIbHBIX YCIYI' B 9JICKTPOHHOM BU/IC.

3ajgaun MpoOrpamMmbl:

. CdhopmupoBaTh OCHOBHBIE TMOHSTHS OO0 HMHCTPYMEHTaxX paboThl Ha
KOMITBIOTEPE U OBJIA/IETh CPEACTBAMU I'parueckoro 3KpaHHOTo HHTEpdeiica.

o CdopmupoBaTh HaBBIKK PabOTHI ¢ (paitylaMu 1 TarKamu.

o OBnazeTb OCHOBHBIMHM CPEIACTBAMU CO3JaHUS M PEAAKTUPOBAHUS B
Cpelie TEKCTOBOI'O peaKkTopa.

o CdopmupoBaTh MNpeaCTaBICHUE O TI00ATBHOW HWHPOPMAITMOHHOM
cetu IHTEpHET U MOJIb30BATENBCKUE YMEHHUSI pabOThI C MporpaMMaMu-0pay3epamMu
JUst paboThl ¢ caliTamMu, MporpaMMaMHu I MOMCKa HeoOXoauMon MHGOpMaIHH,
MIPOrpaMMOU 3JIEKTPOHHOU MOYTHI.

o [lo3HakOMHTH C OCHOBaMH HH(POPMALMOHHON O€30MacHOCTH U
NePCOHU(PUIIMPOBAHHONW pabOThl ¢ KOMMYHUKAlMOHHBIMU CEPBHCAMMU: TOHSTHE
3alUTHl OT BPEJOHOCHBIX MPOrPaMM M crama, 0e30MacHOCTh IIPH OIJIaTe TOBapOB
U YCIIYT, pErucTpanusi B CETEBOM CEpBHUCE (JJIOTWH W Mapojb) U JUYHbIC JTAHHBIE,
3aKOHOJIATEIbCTBO B cdepe 3aluThl JUYHOM HHPOpPMAlUU U OTBETCTBEHHOCTh
IpakJaH 1o MPEAOCTABICHUIO JINYHON MHPOPMALIHH.

L OBJ'IaI[eTB CpCaACTBaAMHU CCTCBBIX KOMMYHI/IKaI_II/Iﬁ I COMUAJIBHOT'O

B3aMMOJICUCTBHS B ceTH MIHTEpHET Ha mpuMepe caifta Kypca o rocyciyrax: Gopym,
gat, CMC, Buneocepsucel (IP-tenedonus, ckaiim), 03HaAKOMHUTH C OCHOBaMHU
CETEBOI'0 ATUKETA.

) Bxirounts citymiatesnei B 00IIECTBEHHOE COOOIIECTBO MOJb30BaTeeH
caliTa TOCYJapCTBEHHBIX YCIYI, O3HAKOMHUTH C pecypcamu caita [Iporpammer:
BUIeOpoHKaMu, Kos-ieHTpoM ¢ CMC moanepskkoii, ¢hopyMOM MOJIb30BaTeNei
rOCyJIapCTBEHHBIX YCIYT.

o OcBouTh TPUHIUINBI PabOTBI M OCHOBHBIE pa3leiibl TopTaia
AJEKTPOHHOI'O MPABUTEIBCTBA, COCTAB TOCYJAPCTBEHHBIX YCIYT HACEICHUIO U UX
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HOPMAaTHUBHBIN ITPABOBOW CTATYC.

o ChopmupoBaTh  HaBBIKM,  HEOOXOOWMBIE I TOJTYYEHUS
rOCYJIapCTBEHHBIX U MYHULIUNAIBHBIX YCIYT B 3JICKTPOHHOM BHUJE: IEPCOHAIbHAS
perucTpanus W TMOJy4YeHHE JIOCTYNa K TOCydapCTBEHHOM yciyre, odopmiieHue
3arpoca, pabota ¢ HHPpOpMAIUEH M0 3aPOCy, OTBET HA 3ampoc.

o [lomyunTh TpeACTaBIEHHE O MOOWIBHOM JOCTYNIE€ K MOpPTaly
rOCyIapCTBEHHBIX YCIYT HACENCHHUIO, CPOPMHUPOBATH OMBIT PabOTHI C MOPTAJIOM
yepe3 MOOWJIbHBIE YCTpPOMCTBA Ha TMpUMEPE YCTPOMCTB  IMOJIb30BATEls,
chopMHUpOBaTh yMEHUE PAOOTHI C KOJI-LIEHTPOM SJEKTPOHHBIX T'OCYJIaPCTBEHHBIX
YCHYT.

o ChopmupoBaTh 3HaHUS O HA3HAYCHUU DJEKTPOHHOW  KapThI
IIOJIB30BATENIsl  TOCYNAPCTBEHHBIX YCIYI, OINbITA AKTUBALMA KapTbl  JUIA
oOecrieueHurs MepCOHUPUIIMPOBAHHOTO JOCTYIA, HOPMATUBHOM MPABOBOM 3aIlUTE
MEPCOHANBHBIX JAHHBIX U OTBETCTBEHHOCTH TPAXKJAH - JAEpKATEICH SIECKTPOHHOU
KapThl TOCYJITAPCTBEHHBIX YCIYT HACEIICHUIO.

o [Tomyunts mpencraBieHue 00 OOJTAYHBIX TEXHOJIOTHSX M OIBIT
JOCTyIla K YJAJICHHBIM JaHHBIM HA IOpTajie TOCYAApCTBEHHBIX YCIYI: JIMYHBIN
KaOWHET IMOJb30BaTENsl, YAAJICHHOE XpaHEHUE JaHHBIX, 3aIUIICHHBIA TOCTYI K

JAHHBIM Yepe3 JIOTUH U NapoJib, Yepe3 AIEKTPOHHYIO KapTy.

2.1 Ilnanupyemvie pezynromamot 00yueHus
Obyuarowuiics 00aHCeH 081A0emb NOHAMUIMU

- 00 MHCTpyMEHTax paboThl HA KOMITBIOTEPE U IpapruecKOM 3KpaHHOM
uHTepdeiice;

- 00 opranmM3anuu XpaHeHust ”HpopMaluu B BuI€ (pailyioB U Marok;

- 0 Cpe/CTBAX CO3/IaHUS U PEJAKTUPOBAHHUSA B Cpelie TEKCTOBOIO PEIaKTOPA;

- 0 robanpHOM MHGOpMaMOHHON ceTn MHTepHeT, mporpammax-0pay3epax u
BJIEKTPOHHOM IOYTHI;

- 00 uH(pOopMaIIMOHHON 0€30MaCHOCTH U 3aKOHOJATENbCTBE B cPepe 3aIUThI

JTUYHOW WH(POPMAIIMM M OTBETCTBEHHOCTH TPaXKJaH MO MPEIOCTABICHUIO JIMYHOU



uHpopMamy;

- 0 CPEIICTBaX CETEBBIX KOMMYHUKAIIUN JJIsSI COMAIBLHOTO B3aMMOJICHCTBHS B
cetr IHTepHET 1 00 OCHOBaX CETEBOTO ITHUKETA.

- O CpeICcTBax CETeBOM KOHCYJIbTAIIMOHHOW TMOMJEPKKH TOJIh30BaTeNehH
AJIEKTPOHHBIX TOCYAAPCTBEHHBIX YCIIYT;

- 0 COCTaBe DOJEKTPOHHBIX  PErMOHAIBHBIX W  MYHUIIUNAIBHBIX
rOCy/IapCTBEHHBIX YCIYT HACEICHHUIO U UX HOPMATUBHOM IIPABOBOM CTaTycCeE;

- 0 NOJIYYEHUHM MEPCOHAIIBHOIO JOCTyHa K BBIOPAHHOW TIOCYJapCTBEHHOMN
yCIIyTe;

- 0 MOOHMJIBHOM JIOCTYIIE K TIOPTaTy TOCYAapCTBEHHBIX yCIyT HACEICHHUIO;

- 0 HA3HAYCHHH HJICKTPOHHON KapThl MOJI30BATENS TOCYAAPCTBEHHBIX YCIYT,
AJIEKTPOHHOM MOANKUCH U HOPMATUBHOM MPaBOBOM 3aIIUTE MEPCOHAIBHBIX JAHHBIX
U OTBETCTBEHHOCTH TIpa)XAaH - JepxaTelied  d3JIEKTPOHHOU KapTbl
TOCyIapCTBEHHBIX YCIYT HACEICHUIO;

- 00 00J1a4YHBIX TEXHOJIOTUAX U JOCTYIE K JIMYHOMY KaOMHETY IO0JIb30BaTENs
rOCy/IapCTBEHHBIX YCIIYT Yepe3 3JEKTPOHHYIO KapTy.

Obyuarowuiics 00axCeH 3HAMb

- OCHOBHBIE CpeIcTBa pabOThI C KOMIBIOTEPOM, ¢ (palimamMu 1 arnKamu;

- OCHOBHbIE NPUHIUIBI pa0OTHI B Cpefie TEKCTOBOTO PEAaKTopa;

- OCHOBHbIE MPUHIUIIBI pa00THI B IHTEpHETE 1 OCHOBBI CETEBOIO ATUKETA;

- OCHOBHBIC ITOUCKOBBIC I/IHTCpHeT-CI/ICTCMBI;

- OCHOBHBIC NMOHATHS UH(POPMAITMOHHOM O€30MMaCHOCTH;

- 0a30Bble MPUHIUIBI Pa0OTHI C MOOMJIBHBIMU YCTPOHCTBAMU JOCTYIIA B
HNnTepHer.

- 0c0OeHHOCTH (PYHKITMOHUPOBAHHUS MTOPTATIOB OPTAaHOB BJIACTH PETHOHA,;

- Ha3Hau€HHUe, COCTaB U MPUHIUIBI pa0OTHI MOPTAIOB TOCYJAPCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT;

- IPUHIIMAITBI TIEPCOHATFHOM PETUCTPALMU HA TIOPTaJie TOCYCIYT;

- CTPYKTypa ¥ Ha3HAYCHUE JTUYHOTO KaOMHEeTa;

- BO3MOXXHOCTb YHUBEPCAJIbHOM JJIEKTPOHHOW KapThl U DIEKTPOHHOU
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HOJIHCH;

- TpaBa U OTBETCTBEHHOCTb TpaxJaH - JeprKaTesleld YHHUBEpCaIbHON
ANEKTPOHHOM KApTHI.

Obyuarowuiics 00NHCeH YMemy:

- TI0JIb30BaThCA rpaduueckuM uHTEpdericom;

- paboTath ¢ (ailytTaMy U TIalKaMHu;

- C03/1aBaTh M OPOPMIISTH IOKYMEHTHI B TEKCTOBOM PEIAKTOPE;

- paboTaTh ¢ caliTamH, UCKaTh U HaX0AUTh H(popmManuio B UHTepHeTE;

- 00IIaTHCS ¢ TOMOUIBIO CPEJICTB CETEBBIX KOMMYHHKAIMI B3aUMOAEUCTBUS U
COLIMAJIbHBIX CEPBUCOB, B TOM YHCIIE MOOWIIBHBIX, HCIOJB30BaTh 3JEKTPOHHYIO
HOYTY, IUCaTh, OTIPABJIATH U MOJIy4aTh JJIEKTPOHHBIE MUCbMA;

- 3aIIUTUTH UHGOPMAITUIO OT YIPO3, BIAIETh HHCTPYMEHTAMHU MIEPCOHATBHOTO
JOCTYyTIA.

- Yy4YaCTBOBaTb B CETEBOM OOILECTBEHHOM COOOIIECTBE IOJIb30BaTENIEH
AJIEKTPOHHBIX TOCYAAPCTBEHHBIX YCIyr HacelIeHHIo (OHJalH-orpocax, Gopymax,
yartax);

- TOJB30BAThCS pecypcaMy MOPTAJIOB OpPraHOB TOCYAApCTBEHHOW BIIACTH
PETHUOHOB;

- TOJb30BaThCS TOCYNApPCTBEHHBIMH W MYHHUIMIAIBHBIMU YCIyraMH B
AIIEKTPOHHOM BUJIE;

- UCIIOJIb30BaTh MOOWJIBHBIN JIOCTYM K JIMYHOMY KaOMHETY U
roCy1apCTBEHHBIM U MYHULIUIAIBHBIM YCIIyraM B JIEKTPOHHOM BHJIE;

- TIOJIb30BAThCA YHUBEPCAIBHOM JJIEKTPOHHOM KapTOW M 3JIEKTPOHHOU
MOAIUCHIO;

- paboTtath ¢ 0(pUCHBIM 000PYIOBaAHUEM;

- BBINOJIHATH IEPBOHAYAIBHYIO HACTPONKY BHEITHUX YCTPONCTB BBOAA U
BBIBO/Ia MH(OPMAIIUH.

-  HWCMOJIb30BaTh MpaBa M  COOJIOJATh  00s3aTeNbCTBA  JEpiKaTeneit

3JIEKTPOHHOM KapThl.



3. Yueonworit nnan

PABOYUI YUEBHBIN [TJIAH
npodeccroHaNbHOM MOATOTOBKH pab0UYMX U CITYKaIUX
16199 «Oneparop 9BM»
Cpox o6ydenust — 110uacon
No Kypcsi, Bcero
n/n MpeIMEThI 4acoB  3a
Kypc
oOy4eHus

I Oobwenpogeccuonanvhulii Kypc
1.1 OcHOBBI HHPOPMATHKHU 6
1.2 AnrmnapaTHoe U MporpaMMHOE o0ecrieyeHue 6
1.3 ABTOMAaTH3aIMs POU3BOJICTBA 4
I
2.1 IIpogheccuonanvnwtit Mooy
2.2 Brenenue B onepanuonnyo cucremy MS Windows 2
2.3 IToaroroBka JOKYMEHTOB B TEKCTOBOM penakTope MS Word 12

KomnploTepHble mporpamMMbl  pacTpoOBOM U BEKTOPHOMU 20
2.4 rpaduKu
2.5 Coszganmne MyIbTUMEIUIAHBIX Tpe3enTanuii MS Power Point 22

Onexrponnbie Tabauibl MS Excel u 6a3b1 maHHBIX MS 24
2.6 Access

Pa6ora ¢ Untepuet 8

KBanmudukamoHHbINA YK3aMeH 6
HUTOI'O: 110 4.




4. Ouenka Kauecmea 0c60eHUA NPOPecCUOHATIbHOI 00PA308ameIbHOI
npozpammul

Onenka KayecTBa OCBOGHMSI Ipo(ecCHOHANbHON  00pa30BaTeIbHOU
MPOrpaMMBbI BKJIIOYAET TEKYIIUNA KOHTPOJIb U UTOTOBYIO aTTECTAIIHIO.

Texymuii KOHTPOJIb U UTOTOBAs aTTECTAIMs TIPOBOIUTCS 00pa30BaTEIHHBIM
YUpPEXKJIEHHEM M0 pe3yjbTaTaM OCBOEHHUS MPOrpaMM YYE€OHBIX TUCHUIUIMH U
npodeCCHOHANBHBIX Moayleld. @DOopMbl W yCIOBUS MPOBEICHUS TEKYIIETO
KOHTPOJISI YU WTOTOBOM AaTTECTAllMU JOBOAATCA 1O CBEIACHHS OOyYarommxcs B
Hayaye 00y4YeHusl.

K wuToroBoii arrecranuu MOMYyCKalOTCA JIMIIA, BBHIMOJHUBIINE TPeOOBaHMS,
MPeTyCMOTPEHHBIE MMPOTPAMMON M MPOIIEANINE BCE aTTECTAI[MOHHBIE WCIBITAHWUA,
PEeIyCMOTPEHHbIE TPOrpaMMaMHi YYEOHBIX IUCHUIUIUH U MPOdhecCHOHATBHBIX
MoJyJield. ATTECTallMOHHOW KOMMCCHEH TPOBOJUTCS OLIEHKAa OCBOEHHBIX
BBIITYCKHUKAMU  MPO(PECCHOHAIBHBIX ~ KOMIIETCHIIMA B COOTBETCTBHU  C
COTJIaCOBaHHBIMHU paboToaarensaMu KPUTEPUSIMH, YTBEPKICHHBIMU
00pa30BaTENbHBIM YUPEXKICHUEM.

JIuuam, TpoOIIEAUIUM COOTBETCTBYIOIIEE OOYyY€HHE B TOJHOM OObEeME U
aTTeCTalio, O0pa30BaTEIbHBIM  YUYPEKJICHUEM  BBIIACTCS  CBUJIETEIHCTBO

YCTaHOBJIEHHOTO 00pa3ua.



5. Obwenpogpeccuonanvuslil Kypc

5.1. «OcHoebl unghopmamuruy»

Temamuueckui nian

Ne Koui-Bo
Temsl

n/m 4acosB

1 WNudopmanus, ee OCHOBHbIE CBOICTBA 1

2 Y CTpoiCTBO MEPCOHANBHOTO KOMIIBIOTEPA. 1

3 [IpaBuna TexHUKM O€30MACHOCTH U TUrMeHuyeckue | 1
PEKOMEH AU IpH Uctioab3oBanuu cpeacts UKT.

4 Nudopmanus u undopmarmonnsie mpoueccsl . [lepenaya | 1
uHbopMaIu MeX 1y Kommbiotrepamu. OO0IIME pecypchl B
cetu MHTepHeT.

5 Bunbl nporpaMMHOTo o0ecrieueH sl KOMIbIOTEPOB 1
TexHonoruun CO3JaHUs U npeoOpa3zoBaHus
UH(OPMAITMOHHBIX 0OBEKTOB.

6 Co3nanue apxuBa JaHHbIX. M3BiedeHue maHHBIX U3 |1
apxuBa.

UTOI'O: 6

ConepxaHue NporpaMmel

Ceéedenusn no unghopmamuxe u 6b14UCTUMESILHOU MEXHUKE.

Hnpopmayus: NOHATUS, BUJIBI, CIOCOOBI ITPEACTABICHUS, MEPBI, TTOPITUOHHOCTD,

CAMHHUIBI U3MCPCHUA. CucTeMbl CUMCIICHHS.

Hnghopmamuzayus.: nepcneKTUBBL, ONpeIeTIeHUE, UHCTPYMEHTapH.

Hugpopmayuonnvle mexnonozuu: onpeneacHue, NHCTpyMEHTapUH.

Buiyucnumenvnas mexuuxa:. HNCTOPHU: ITOABJICHUA U PA3BUTHUA, OCHOBHBIC OTAllbl U

HarpaBJeHUs, 00JaCTh TPUMEHEHHUS.




T'ucuena u oxpana mpyoa: ®OU3NOIOTO-TUTUEHUYECKUE OCHOBBI TPYIOBOTO
mpolecca Ha pabounx mecTax. Pexum pabouero qus. ['uruennueckue TpeboBaHus
K paboueit ogexne. [loxapHas 6€30MacHOCT: MPUYMHBI BOSHUKHOBEHHUS MOXKAPOB.
Mepsl U cpencTBa noxapotryiieHusi. HopMbl v mpaBusia 3J1eKTpoOe30nacTHOCTH.
Ilpozpammnoe obecneuenue: UCTOPUS pa3BUTHS, TEPMUHBI, ONIPEIEIICHNUS, COCTAB,
ctpykrypa. CmeHa BepcHil MporpaMMHOTO  oOecnedyeHusi: Ha3HayCHUE,
MEPUOIUYHOCTbD.

CucremHble, CIyXeOHble, NPUKIAAHBIE MPOrpaMMbl: OCHOBHBIE IOHSTHS.
Wurepdelic: onpeneneHue, TUIMbI, XapaKTEPUCTUKH.

Apxueayusa Oaunnvix: ApXUBBl W ApPXMBUPOBAHME: HA3HAYCHUE, TEPMHHBI,
onpeneneHus. llporpaMMbl-apXUBaTOPBl: Pa3HOBUIAHOCTH, CBOICTBA, OCHOBHBIE
peXUMBI pabOTHI, AUAJIOrOBBIE OKHA, KOMaHAbl. ApXHBalUs W pazapXxuBalus
(ailnioB: OCHOBHBIE ITPaBUJIA, HTAIIBI, 1OCIIEOBATEIBLHOCTb.

Paboma 6 J10KanbHbIX  KOMRNBLIOMEPHBLIX  CemAX. OCHOBHBIE  JTarlbl,
nocJyenoBaTeabHoCTh. [IpegocraBienne qocTymna K pecypcaM KOMIbIOTEpa.
[lepenaua mHbOpMaIMK 110 JTOKAJIBHOW ceTh. Vcmosb30BaHUE MOJHOTO CETEBOTO
noctyma. Pabora ¢ mepemadeil JaHHBIX IO JIOKaJbHOW ceTH. biokupoBka u
pa30JOKUPOBKA AOCTYyNA K JIOKAIBHOU CETH.

Paboma ¢ Humepneme:

llooknouenue k Unmepuemy. lonkntouenne k MTHTEpHETY. IO KOMMYTHPYEMBIM
TenedoHHBIM KaHanaMm. Hactpoiika coequHeHUs.

Paboma ¢ anexmponnou noumoti. Hactpoiika mouroBoit mporpammbsl Outlook
Express.

Pabota B noutoBoii mporpamme Outlook Express. Co3gaHue y4yeTHBIX 3a1HCei.
Ilymewecmeus no Bcemupnou naymune. OCHOBHBIE 3Talbl, TOCJIE0BATEIbHOCTD,
mpaBuia npuema, ocooeHnoctu. Pabora B cpene Opaysepe Internet Explorer.
Coznanne Web-caiitoB, Web-cTpanuir ¢ rumepccbuikaMu W rpadUuecKUMU
00BEKTaMMU..

Hcnonb3oBaHue sA3bIKa pa3METKU TMIIEPTEKCTOBBIX TOKyMeHTOB HTML.
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5.2. «Annapammnoe unpozpammnoe obecneyeHue

Temamuueckui nian

Ne Koi-Bo
Tembl
/1 4acoB
1 DNEeKTPOHHO-BBIYUCIHUTENbHBIE MalHbI (OBM). 1
APXUTEKTypa KOMIIBIOTEPA.
YcrpoiictBa  BeiBoga — mHpopmanuu. KnaBuatypa.
. PaGora ¢ |1
OPTTEXHUKOM.
3 [Iporpammuoe obecrieueHue K. OducHpie )
TIPUITOKEHUS.
4 Omneparmonnas cucrema. JluckoBas — ornepanuoHHas
1
cucTema.
5 I'paduueckas onepanmonnas cuctremMa Windows. 1
6 Kowmmnbrotepnas rpaduka. MynbTumeua. 1
HUTOI'O: 6
Cooeporcanue npozpammol
DeKmpoHHO-6bIYUCIUMENIbHbIE ~ MAUIUHBL (3BM): HA3HAYCHUE,

MpUMEHEHUE, KiaccuuKalus, TUIbI, TokoiaeHuss IBM, nepcrnekTuBbl. 3HAUEHUE
u Mecto OBM B aBTOMAaTHU3UPOBAHHBIX CHUCTEMax YyHOpaBieHUs. MaructpajibHO-
MOAYJbHBIM  TMPUHIMI  TMOCTPOCHUS  KommbloTepa. Apxurektypa OBM:
ONPENEIICHUE, OCHOBHBIE CBEICHMS. THUIBl apXuTekTyp. [IpuHOHMO OTKpBITON
APXUTEKTYPBHIL.

Cmpykmypa IBM: 1oHATHE, CXEMa, B3aUMOJACHCTBHE OCHOBHBIX
ycTporictB. CuctemHas 1iata: (QYHKIIUM, TEXHHUYECKHE XapaKTEPUCTUKH,
VCTIOJIHEHUE, TUTTOBBIE AJIEMEHTHI U y3JIbl, B3AUMOCBS3b.

IHamame IBM: tunbl, CTpyKTypa U opranuzauus. [IpuHIuUNBI XpaHeHus

uHpopmaruu. BHyTpeHHss1 maMsaTh: PYHKIIMU, CTPYKTYypHAsI CXeMa, 0COOCHHOCTH
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NOCTPOEHUSI. YCTpPOWCTBAa BHYTPEHHEW MaMmsTU: BHJbI, CBOICTBa, IMapaMeTphl,
XapaKTePUCTUKHU, B3aUMOCBSI3b. BHEIIHASI MaMsATh: TUIBI, TApaMETPhI, MaTEpUaIbI
HaKOMUTEJEH, MpaBujia UCIIOIb30BaHUs.

Mukponpouyeccopst u  conpoueccopvl: OCHOBHBIC XapaKTEPUCTHKHU,
HazHaueHue. CrnocoObl obmeHa wuHpopManueit. KoHTpossepsl, MIHMHBI, MTOPTHI:
Ha3HAYEHUS U OCHOBHBIC CBEJCHUSI.

Yempoiicmea 6600a  ungpopmayuu. (xnaBuatypa, Mblllib, TPEKOOII,
JLUKOWCTUK): Pa3HOBUIHOCTH, THMbI, (YHKIHMH, YCTPOMCTBO, MPUHILIUI PabOTHI,
CIocoObl yIpaBJIeHUs, MPaBUIa SKCILTyaTalluu

Knaeuamypa: oCHOBHbIE METO/bI U MpUEMbl pabOThl. DYHKIIUU, OCHOBHBIE
OJIOKM KJIaBHIII, BApUAHTHI KJIaBUATYPHbIE KOMOUHAIINH.

Yempoiicmea evieooa ungpopmayuu: (MOHUTOPHI, TPUHTEPHI, TUCKH):
BUJIbI, KJIACChl, HA3HAYEHWE, MPUHLHUII JEUCTBUS, SKCIUTyaTauus. ¥YCTpOICTBa
BHEIIHEH maMaATH (MIPUBOJBI HAKONUTEJIEM HAa MArHUTHBIX, ONTHYECKUX,
MarHUTOONTUYECKUX JAUCKAX): TUIIbI, TapaMeTPbl, PUHIUN AeHCTBUA. [ITUCKOBOIBI
U JIUCKH, UX B3aUMOJCHCTBHE.

Jlononnumenvuvle  ycmpoiicmea  6600a-evieooa U 00padomku
uHgopmayuu: (TIAHIIET, CKaHep, (akc-MOAeM, CTpUMEp): Ha3HAYCHHE,
OCHOBHBbIE (DYHKIIMOHAJIbHBIE Y3JIbl, MPUMEHEHUE. MAarHuTHbICE HaKOMUTEIU
CBEpXOO0JIBIIION EMKOCTH: TTapaMeTpPhl, UCIIOJIb30BAHUE.

Ilpocpammmnoe obecnevenue: VCTOpUSL Pa3BUTHUS, TEPMUHBI, ONpPEICICHUS,
cocTaB, CTpykTypa. CMeHa BepcHil MpOrpaMMHOro OOeCIeUYeHHUs: Ha3HAuYCHHE,
MEPUOJUYHOCTD.

CucrteMHbIe, CiTy>KeOHbIe, TPUKJIAITHBIE TPOTPAMMBI: OCHOBHBIC TTOHSITHUS.
Nurepdetic: onpeneneHue, TUIbI, XapaKTEPUCTUKH.

Onepayuonnvie cucmemvr (0C): onpeneneHue, TUIIBL, CTPYKTypa,
¢bynkiuu. B3aumopeiictBue mnonp3oBatens ¢ OC. @aitnoBeie cucrembr OC:
T€PMUHBI, onpeaesieHus. Y TuauTbl OC: BUbl, HA3HAYEHHS], CBOMCTBA.

Jluckosaa onepayuonnan cucmema MS-DOS: ocHOBHbIE CBeACHUS,

(GyHKIMOHATBHBIE BO3MOXKHOCTH, COCTaB, CTpYKTypa. [IpaBuia pabotsl B MS-
12



DOS. @aiiner: Tambl, GyHKIH. OCHOBHBIE KOMaH/IbI: KATETOPHS, KJIaCCU(PUKAIHS,
CIocOoOBI BBOJIA.

OC xmacca Windows: Buabl, BO3MOXXHOCTH, CXOJCTBAa M pPa3IUYus,
TpeboBanus. [lomp3oBarensckuii mHTEpdEiic: o0IIIe CBEACHMS.

Ilpozpammot-o60onouku NC: BUABI, BEPCUH, XapaKTECPUCTUKU, HA3HAYCHHUS,
MPEUMYINECTBa, HEAOCTATKH, BO3MOXKHOCTH, TMpaBWIa H TPHEMBI PabOTHI,
nepcrektuBbl. MHTEpdEiic: cTpykTypa. OCHOBHBIC KOMaH/IHI.

I'pagpuueckan onepayuonnas cucmema Windows: Buabl, BO3MOXHOCTH,
OCHOBHBIC CXOJICTBA M OTIWYMSA, TpeOOBaHUS K amlmapaTHBIM pPECypcaM.
[Tons3oBaTensckuit uHTEpderic Windows: obmmue cBenaenus. Pabouuit cronm u
MaHe u: Ha3HaueHWe, NpaBmia padoTel ¢ HUMU. OCHOBHBIE KOMaHIBl MEHIO U
nuanoroBeix OkoH. IIporpammbl Windows: pa3sHOBHIHOCTH, (YHKIIMOHAIbHBIC
BO3MOXHOCTH. CIipaBOYHast CUCTEMa: CIIOCOOBI TIOTyUEHHUS.

Apxueayua Oannvix: ApXVWBBI U apXWBUPOBAHWE: HAa3HAYCHUE, TEPMHHBI,
onpeneneHus. lIporpamMmbI-apXUBaTOPhl: PAa3HOBUIHOCTH, CBOMCTBA, OCHOBHBIE
pEXKUMBI pabOTHI, AUAIOTOBBIC OKHA, KOMAaHIBI. ApXWBAIUS W pa3apXHBaIds
(aiiI0B: OCHOBHBIE MPABMIIA, ATAIBI, TOCJIEIOBATEIHLHOCTD.

Komnviomephnasn cpaguka: nazHaueHue, IpUMEHEHHE, OCHOBHBIC CPEJICTBA,
nepcnekTuBbl.  ['padudeckue  mporpamMmbl:  pa3sHOBHUIHOCTH, Ha3HAUYCHHE,
NpUMEHEHUE, CBOICTBA, 0ONacTh mpuMeHeHusa. ['padudeckue mMakeTvl: BB

MpEUMYILECTBa, HeAOoCTaTKuU. I'paduueckre popMaThl: TUIIBL.
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5.3. «Aemomamuzayusa npou3eo0cmeay

Temamuueckui nian

No Koi-Bo
Tembl

/1 4acoB

1 Ienb 1 3a7a4M aBTOMATU3AIIMN MPOU3BOJICTBA. 1

Pasznuune Mexay TNOHATHAMHM — «aBTOMAaTU3alUs» U
«MEXaHHU3aLUA», BU/IbI aBTOMaTHU3allHH, YPOBHU
aBTomMatu3anuu. HeoOXoauMocTh BHEAPEHUS HOBEHIINX

TEXHOJIOTUM JIJIsi TPOU3BOJICTBA JIFOOOM MPOTYKIIUH.

2 Uro Takoe «ympaBlIeHHE», OCHOBHBIE BHIBI cucteM |1
yIpaBJI€HUs, BUIbl OOpaTHOM CBSA3M, MOCTPOEHUE CUCTEM
aBTOMATUYECKOTO YIIPABJICHUS, PETYTUPOBAHUS U

KOHTPOJIA.

3 Haznauenue wu BHUIAblI O4TYUKOB, HX POJIb B CXCMaX 1
aproMaTuku. Ha3znauenwue QJICKTPHUYCCKHUX JaTYUKOB, B

CUCTCMAX dBTOMATHUYCCKOI'O pCTryJINpOBaHUd.

4 Hcnonb3oBanue cucremsl «MHTEpHET». OCHOBHBIE BHUIBI | 1
WCIIOJHUTEIBHBIX MEXaHU3MOB, HX MCHOJIbB30BaHUE B

CHCTEMAaxX aBTOMaTHUYECKOI0 YIIPABIICHUS U PETYIMPOBAHUS.

NTOI'O: 4

Cooepoicanue npozpammol

Aemomamuzayua npou3eo0cmea TIPOLECC B Pa3BUTUM  MAIIMHHOTO
OPOU3BOJCTBA, IMpPU KOTOPOM (YHKIMM yOpaBiI€HUS M KOHTPOJs, paHee
BBIMOJHABIIMECS YEJIOBEKOM, TMepeAaroTcs npubopaM U aBTOMATHYECKUM

yCTpoMcTBaM. A. M. — OCHOBa pPa3BUTUSA COBPEMEHHON MPOMBIIUIEHHOCTH,

reHEPAIbHOE HaNPABJICHHE TEXHUYECKOro nmporpecca. Llenp A. n. 3akirodaercst B
NOBBIIIEHUA 3(PGEKTUBHOCTH TpPyJa, YJAYUIIEHWH KadyecTBa BBITYCKAeMOM
MPOAYKIMH, B CO3JaHUM YCJIOBUHM Ul ONTHMAJIBHOTO MCIIOJIB30BaHUS BCEX

pecypcoB mpou3BojicTBa. PaznuuaroT A. 11.: 4aCTUUHYI0, KOMIUIEKCHYIO U ITOJIHYIO.




Yactuynas A. 1m., TOYHee —  aBTOMATH3alMs  OTJCIBHBIX
NPOU3BOACTBCHHBIX  OIEpalMid, OCYIIECTBISIETCS B TeX ClOy4asX, Koraa
yIOpaBlIE€HUE TMPOILIECCAMU BCJEACTBUE HUX CJIOXKHOCTH WM CKOPOTEYHOCTH
NPAaKTHYECKH HEJOCTYITHO UYEeJIOBEKY W KOT/Ia TMPOCThIE aBTOMAaTHYECKHE
ycTporcTBa 3(pPEeKTUBHO 3aMEHSIOT ero. YacTUYHO aBTOMAaTHU3UPYETCs, Kak
NpaBWJIO, ACHCTBYIOIIEE MPOU3BOICTBEHHOE 0OopyaoBanue. [1o mMepe
COBEpPIIICHCTBOBAHUS CPEJICTB aBTOMATHU3AIMU W PACIIUPEHUsT ChEephl UX
MPUMEHEHHUA OBLJIO YCTAHOBJICHO, UTO YaCTUYHAs aBTOMAaTH3alusi Hauboiee
s¢(deKTUBHA TOTJa, KOT/Aa IPOU3BOJICTBEHHOE 000pYyAOBaHNE pa3padaThIBacTCs

Cpa3y Kak aBTOMaTH3HUPOBAHHOE.



6. Ilpogpeccuonanvuotit mooynn
6.1. «Beeoenue ¢ onepayuonnyrw cucmemy MS Windows»

Temamuueckui nian

Ne Koui-Bo
Temsl
n/n 4acoB
1 Beenenue. OcHoBubie nmoHsTus: Onepanuonusix cuctem (OC). | 1
Hacrpoiiku OC. Onepanunonnas cuctema I1K (ycranoBiennas
Ha [1K).
) Cpena pabouero crona .Hacrtpoiika moab3oBarenbckoro | 1
Wurepderica. Daiinossie cucteMbl. Onepanuu ¢ nankaMy u
dbaiinamu.
NTOI'O: 2

Cooeporcanue npozpammol

Onepayuonnvie cucmemvr (0OC): onpenencHue, TUIBL, CTPYKTYpa,
¢ynkuuu. B3anmopeiictBue mnonb3oBatens ¢ OC. @aitnoseie cucrembl OC:

TEPMUHBI, onpenesieHus. Y TuuTel OC: BUbl, HA3HAYEHHUsI, CBOMCTBA.

OC kmacca Windows: BHIbI, BO3MOXXHOCTH, CXOACTBAa H Ppa3Iudus,
TpeboBanus. [lonp3oBarenbckuii unTEpdElic: 00IIHe CBEICHMUS.

Ilpozpammot-o60onouku NC: BUJbl, BEPCUU, XapPaKTEPUCTUKN, HA3HAYCHUS,
MPEUMYIIECTBA, HEIOCTATKH, BO3MOXKHOCTH, TpaBWJIa H TIPHEMBI pPabOTHI,
nepcnektuBbl. UuTEpdeiic: ctpykrypa. OCHOBHbIE KOMAH/IbI.

I'paguueckan onepayuonnas cucmema Windows: BUIbI, BOZMOXHOCTH,
OCHOBHBIC CXOJICTBA U OTIWYMS, TpeOOBaHUS K amlmapaTHBIM pPECypcaM.
ITons3oBaTensckuit maTEpdeiic Windows: obmme cBenaenus. Pabouuii crom u
NaHe WM. Ha3HaYeHWe, MpaBmia padoThl ¢ HUMHU. OCHOBHBIC KOMAHIBI MEHIO U
nuanoroBeix OkoH. [Iporpammbr Windows: pasHOBHIHOCTH, (YHKIIHOHATLHBIC
BO3MOXHOCTH. CTIipaBOYHas CHUCTEMa: CIIOCOOBI TIOTyUCHHUSI.

Paboma c ¢painamu u xamanozamu ¢ OC Windows. Hacmpoiiku:
pabouuii CTOJI, aHeNb 3aja4, MaHeab WHCTpyMeHToB. Hactpoiika OC Windows
XP, nanens ynpasnenus. /lata u Bpems 3anyck U 3aBeplieHre paboThl IpOrpamm.

COBI[aHI/IC IMaIliOK " APJIBIKOB. HN3MmeHeHune O(bOpMJ'ICHI/IH u HﬂCTpOﬁKI’I OCHOBHBIX




anemeHToB. [lonydenue cnpaBouyHoit nHpopmanu M3MeHeHre HacTpoeK, CBOMCTB
pabouero croira W T.JO. YCTaHOBKa 00OpylnoBaHus. MynbTUMeaua. 3BYK.
YcraHoBKa M ynaneHue nporpamm. HacTpolika KOHTEKCTHOIO MEHIO. Y CTaHOBKa

napoJsi.



6.2. «Iloozomoeka 0okymenmoe ¢ mexkcmoeom peoakmope MS Word»

Temamuueckui nian

Ne Kon-Bo
Tembl

n/n 4acoB

1 Texnosorust 06padboTka TEKCTOBOM MH(pOpMAITUH. 1

2 dopmaTUpOBaHUE TEKCTA. 1

3 Tabmuibl B TEKCTOBBIX pefakTopax. ['paduyeckue o0bekThl | 1

B TCKCTOBBIX PCAAKTOpAX.

4 Coznmanue, HacTpoiiKa rpaduuecknx 0ObEKTOB CpeACTBaMU | 2

TEKCTOBOTO pefakropa. BctaBka aBTOPUIypbl B TEKCTOBOM

penaxkTope.

) dopMaTrpoBaHUE OONBIINX JOKYMEHTOB. 2

6 ['unepcchiky, mepeKpECTHBIE CChIIKU, CHOCKHU, YKa3aTenu, | 2
3aKJIAIKH.

7 [TporpamMmbl pacrio3HaBaHUs TEKCTA. 1

8 Cozmanne jmokymMeHta B pemaktope MS  Word . |2

dopmartupoBanue mMpudToB, paboTa C KOJIOHTUTYIAMU

NTOI'O: 12

Cooeporcanue npocpammol

Ynpaenenue pabomoit mexcmoeswvix pedakmopoe.

Be6oo, peoakmuposanue u hpopmamuposanue mexcma: padoTa 1Mo CO3/AaHUIO,
peNaKTUPOBaHUI0O W (HOPMATUPOBAHMIO TEKCTa B TEKCTOBOM IPOIIECCOPE.
[TepBoHavYaIbHBIE HACTPOWKH TEKCTOBBIX JTOKyMeHTOB. CoXpaHEHHWE M IIeYaTh
nokymeHTa. Pabota co crimckamu.

Cozoanue mabauy. Ilocmpoenue ouaepamm: padboTa 1O CO3MAHUIO,
pPEOAKTUPOBAHUI0O W (POPMATHPOBAHUIO TaOJMII W JMarpaMM B TEKCTOBOM
nporieccope. CoxpaHeHue U nievarh JoKymMeHTa. [ 'paduyueckoe odopmiieHue

TabInLL.




Cozoanue kononmumynos. Bcmasxa pucynkos, unmocmpayuil padoTa 1o
CO3/IaHMI0, BEPXHETO W  HIDKHETO KOJIOHTHUTYJIOB B  TekcTte. [louck,
(dbopMaTHpOBaHUE PUCYHKOB M WiLTIOCTpaIii. CoXpaHeHHUE ¥ IeYaTh JOKyMEHTA.

Paboma ¢ ¢opmamu. Cozdanue mecmog. VIcHONb30BaHWE ITaHETH
HHCTPYMEHTOB «DOpMBD) ISl CO3/IaHUS TECTOB

Paboma 6 pedaxmope ¢popmyn. Pabora ¢ cumMBoIIaMH, HyMEPOBAHHBIMUA U

HCHYMCPOBAHHBIMH CIIMCKAMH, BECPXHHUMHU N HHKXKHHUMH HHIACKCAMH, PCOAAKTOPOM

dbopmyi.



6.3. «Komnvromepuwvie npozpammot pacmpoeoit u 6eKmophoi
zpaguxu»

Temamuueckui nian

Ne Koi-Bo
TeMmbl

/11 YacoB

1 OcHoBHBIE  CBelleHMS O HUGPOBOM  MPEACTABICHUU | 2

rpaduueckoit napopmaiuu B I1K.

2 [IpencraBnenne rpaduyeckoir wuHbDopManuu. Dopmarthsl | 2
(baiinos.

3 Ha3znauenne,  pa3HOBUIHOCTH U  (PYHKIMOHAJIbHBIC | 2
BO3MOXHOCTH TPOrpaMM  0OpabOTKH  pacTpPOBBIX u

BEKTOPHBIX I'pauuecKux N300paskeHHI.

4 TexHnomnorus paboTsl B mporpaMme 00padOTKU pacTpoBbIX U | 4

BEKTOPHBIX Ipauueckux n300paxeHui.

5 OcHoBHBIE TIPUEMBI pUCOBaHKE B pefakTope Paint. 2
6 PenaxtupoBanue u Tpanchopmaius Qaiiia B peaakrope
GIMP
7 BBoa nzo0paxxkenuii B rpaduyeckuii peaaxKTop. 2
8 Pa6oTa ¢ pororpadueii B pa3HbIX pemakTopax. 4
20

Cooepotcanue npocpammol

Paboma c eekmopnoii cpaghuxoii.

Co3z0aHue uzobpasiceHus 8 6eKMOPHOM peoaKmope, 6X00Auem 6 CoCmas
mexcmosozo peoakmopa Word. CoznaHue, peJakKTUpPOBaHUE HW300paXKEHUs.
N3menenue pasmepoB n3obpaxenusi. Beon texcra. KonupoBanue u nepeMernienue
nzobpaxkenus. CoxpaHeHue n3oopaxxenus. BeiBoj Ha mpuHTED.

IIpoexmuposanue  ocHo6HblX  uepmedicHblX — 0Ovekmos. Pabota ¢
WHCTpYMEHTaMH Tpadudeckoro pemaktopa. Pabora co CcKaHUPOBAHHBIM

n300paxkeHueM. BriBo Ha pUHTED.




Co3oanue moueunoz20 pucyHka.

B60o0 u peoaxmuposanue uzobpasicenuss 8 pacmpogom pedaxmope Paint.
Coznanue, pepakTupoBaHue n300paxkeHus. 3MeHeHue pa3zMepoB HM300pasKeHHUS.
BBon Ttekcra. KommpoBanune wu mnepememieHue uzo0OpaxeHus. CoxpaHeHHe
n300paxkeHus. BoiBoj Ha mpuHTED.

Paboma c¢ uncmpymenmamu 6 epaguueckom pedaxkmope. CoxpaHeHHUE
nokymeHTa. Co3nanue m3zoOpaxenus. Pabora ¢ mHCTpymMeHTamu TpaduyuecKkoro

penakropa. PaboTa co ckaHMpOBaHHBIM U300pakeHueM. BbIBo1 Ha mpUHTED.

B600 u peoaxmuposanue uzobpasxcenus 6 pedoaxmope GIMP. Co3nanue,
penakTupoBaHue u300paxeHus. M3meHeHue pasmepoB wu3o0pakeHus. Baoa
tekcta. KonupoBanue u nepemenienne nzoopaxkenus. CoxpaHeHne n300paxeHusl.
BriBo Ha ipUHTED.

Paboma ¢ uncmpymenmamu 6 epaguueckom pedaxkmope. CoxpaHeHHUE
nokymeHTa. Co3nanue m3zoOpaxenus. Pabora ¢ uHCcTpymeHTamu Tpaduyueckoro

penakropa. PaboTa co ckaHMpOBaHHBIM U300pakeHrneM. BbIBO Ha mpUHTED.



6.4. «Co3z0anue mynromumeouiinvix npezenmayuii MS Power Point»

Temamuueckui nian

Ne Koui-Bo
Temsl

n/n 4acoB

1 Hasznauenue, pa3HOBUAHOCTM U  (YHKIIMOHAJIbHBIC | 2

BO3MOKHOCTH IIporpamMm CO3IOaHHA MyanPIM@,Z[PIIZHBIX

MIPE3CHTALU .

2 MynbTuMe nuitHbIe MpE3CHTAIUU. Coznanue | 2

MYJIbTUMEIUMHON NPE3CHTALNH.

Odopmiienne npe3eHTannm

Pa6ora B mporpamme MS Power Point

HaGop Tekcra B cnaiine, penakrupoBanue mpudra

| o1 b~ W
N N BN

3ananue >pPeKToB MPe3eHTAMN HA KaXKbI 0OBEKT.

3BYKOBBIE 3(PPEKTHI B Ciaiiie

7 BcraBka nuarpamm B craiiji, HaCTpOIKa, MOKa3 UTOTOBOM | 2

IMPC3CHTAINU 110 3aJaHHBIM YCJIIOBHAM

8 TBopueckuii mpoekT Tmpe3eHTanuun Ha Temy: «Moe |6

X000m»

NTOI'O: 22

Cooepoicanue npozpammol

Paboma ¢ komnvromepnoii npezenmauyueil.

Cozoanue, pedaxmuposanue u @opmamuposanue ciaioog. Co3naHue
MpE3eHTAllUd Ha OCHOBe ImabioHa odopmieHus. Pabota ¢ pucyHkamMu W
rpaguyecKkuMyu TPUMUTHBAMHU Ha crlaigax. PemaktupoBaHne W COPTUPOBKA

clanaoB. JleMOoHCTpanus Mpe3eHTaIUH.




Hcnonvzosanue paznuunvix anumayui mexcma u pucynkos Bpibop auszaiiHa
npeseHTtauud. Vcnone3oBanue aHuManud. AHuUManuMg OOBEKTOB  cliaiija.
JleMOHCTpanus mpe3eHTaluu.

Cozoanue ynpasnarowux KHonok. Hcnonvzoeanue 36yKa u 6UOEOKIUNOS.
Pabora co 3BykoM. Mcnonb3oBaHue ynpapisiomux KHoOHok. [lepexoabl mexnay
cnangamu. JleMoHcTpanys Npe3eHTalnH.

Ynpaenenue no cmene cnavioos. Hacmpoiixa. Anumayus



6.6. «Inexmponnvie maonuuvt MS Excel u 6azot oannvix MS
Access»

Temamuueckui nian

Ne Kon-Bo
Tembl

n/n 4acoB

1 TexHosorus 06pabOTKH YUCIOBOM HH(POPMAITUH. 2

2 ®opMmatel gaHHbIX. CnocoObl BBoJa u  odopMieHUS | 2
JAHHBIX.

3 ['paduueckue 0OOBEKTHI B DJIEKTPOHHBIX TaOIHIIAX.

Opranu3zanus pacy€ToB MEKTPOHHBIX Tabnuuax. Mactep
GYHKUHUH.

O6paboTka TabauIl KaK 0a3 JTaHHBIX.

CBoHbIE TaOIUIIBI

PaboTa B nporpamme siexkTpoHHbIX TabauI MS Excel

OtHocuTenbHas u abconoTHas aapecanus MS Excel

O©| 00| N o O

BBoa JaHHBIX 1O MPEIOKEHHOMY 00pa3iy (KapTOYKH)

10 PabGora ¢ manHbpIMU B TaOIHUIIE.

11 Brog nannbix. O6paboTka qaHHbIX B b/

N N O N DN N N DN

12 Pabota B nporpamme MS ACCESS

UTOI'O

N
~

Cooeporcanue npocpammol

Paboma c snekmponnvimu maodoauyamu.

B6oo, peoaxmuposanue u Gopmamuposanue OAHHLIX 6 INEKMPOHHOU
mabauye: paboTa MO CO3/IaHUIO, PEIAKTUPOBAHUIO U (POPMATUPOBAHUIO TEKCTA U
9HUCeN B 3JIEKTpOHHOU Tabnwuie. CoxpaHEHHUE U eYaTh JOKyMEHTa. Apecariusl.

Paboma ¢ ¢opmynamu 6 snekmpomnnoii mabauye. padboTa MO CO3IaHUIO,
penakTapoBaHui0 W (opmaTupoBaHWIO (GOPMYNT B IJIEKTPOHHON TaOMIIC.
CoxpaHeH#He U reyaTh JOKYMEHTA.

Co3zoanue epaghuxos, 2ucmozpamm u OUazpamMm 8 31eKMpPOHHOU madauye.

paboTa 1o Co3AaHUI0, PeIaKTUPOBAHUIO U (POPMATUPOBAHUIO TPAPUKOB, TUATPAMM




U TUCTOTPAaMM B 3JIEKTpOHHOU Tabiuie. CoXxpaHEeHue U NeYaTh JOKYMEHTA.

Co3zoaHue cés3u aucmo8 u cea3u gaiinos u s1ekmporHol madbauye. Padora
M0 CO3JIaHWI0 CBS3U JIUCTOB B KHHMre 0a3pl maHHbIX. CBs3m Mexay (Qaitmamu B
aneKkTpoHHOM Tabnuie Excel.

Paboma 6 snexmponnoti mabauye kak ¢ 6a3oi OaHHLIX.

Paboma c 6azamu oannuix.

Be6oo, pedaxmuposanue u popmamuposanue oannvlx 8 baze oanHvix Access
PaboTa mo co3maHuio, pelakKTHPOBAaHUIO, (OPMATHPOBAHUIO TOJICH W 3alucel B
0a3e 1aHHBIX.

Hcnonvzosanue chunompa. Cozoanue 3anpocos, hopm, omuemos. Padbora no
CO3JIaHUI0 3aMpoCoOB, OTYETOB M (opM, Mojed u 3amuceid B 0aze JTaHHBIX.
CoptupoBKa.

Paboma e BJ[ 6 pescume macmepa. PoboTa 1O HAXOXJICHHUIO CYMMBI,
MUHAMYMa, MaKCUMyMa, CpPEIHEro 3HA4YCHHs 3aJaHHBIX Mojei. PazOuenue u

CBJ3bIBAHUC Ta6JII/IH B 0aze JaHHBIX Access.



6.8. «Paboma c Humepnemy

Temamuueckuii nian

Ne Kon-Bo
Tembl

n/n 4acoB

1 CtpykTypa U BUJbl HHPOPMALIMOHHBIX pecypcoB ceTu MuTeprer | 1

2 Bcemupnass mayruna  Web-cepep.  IIpoaiinepsl ull

IMOAKJIFOYCHHC IIonckoBEIE CaNTHI. HpaBI/IJIa 3aIIpOCOB.

3 OcHoBHbIe BuABbI yciyT IHTepHETa. DIIEKTpOHHAs MOYTa. 1
Cozpnanue cBoero noutoBoro siuka. Cpeactsa oomienus. Coil.
CETH

4 INocycnyru. Co3nanue yuetHol 3anucu. Pabota ¢ yciyramu. 2

3) CoOepbOank Onnaitn. Peructpanus, omiara yciyr. 2

6 MoOuIIbHBIE IPUITOKEHHUS 1
HUTOI'O: 8

Cooeporcanue npozpammol

Paboma ¢ n0KanbHbIX KOMRbLIOMEPHBLIX CemAX: OCHOBHBIE OTallbl,
IIOCIIE0BATENBHOCTD. [IpenocTaBienue 1ocTyma K pecypcaMm KOMIbIOTEPA.

[lepenaua wHbOpManMu 1O JIOKAIbHOM ceTu. Vcmonb30BaHHE MOJIHOTO
ceTeBoro noctymna. Pabora ¢ mepenayeit JaHHBIX MO JIOKaJbHOM ceTu. biokupoBka
1 pa30JIOKUPOBKA IOCTYIA K JIOKAJIbHOM CETH.

Paboma ¢ Humepneme:
llookniouenue «  Humepnemy. Ilogxmouenue k HuHTepHeTy. 1o

KOMMYTHUPYEMbIM TelepOoHHBbIM KaHanaMm. Hactpoiika coenuHenus.

Paboma c¢ oanexmponnou noumoui. HacTpolika NOYTOBOM MPOrpaMmbl
Outlook Express.

Pa6ora B mouroBoit mporpamme Outlook Express. Co3manue y4eTHBIX
3amnucen.

Ilymewecmeus  no - Bcemupnou  naymune.  OCHOBHBIE  O3Talbl,

IIOCJICAOBATCIbHOCTD, IIpAaBHJIa IIPUCMA, OCOOEHHOCTH.




3aoanus na evinoinenue K6ANUPUKAUUOHHOU

pabomwut Kapmouka 3a0anuii Ne 1

Ilpakmuueckasa paboma.
MS Excel
1. Orkpoiite nporpammy Excel
2. CoszmaiiTe TabIUIly 10 MIPEAJIOKEHHOMY 00pasily,
3. TlocuuTaiiTe CyMMy 3aTpayeHHYIO Ha MOKYTKY KaHIEISIPCKUX TOBAPOB.
4. Coxpanute pabOTy Moj CBOMM UMEHEM Ha paboueM CToJIe.
Ne /it | ToBap Lena, p. | KomnuectBo | Cymma
1 Terpanb B KIETKY 6,5 50
2 Terpanb B TMHEUKY 4.2 200
3 bioxuoT 8,5 100
4 bioxuoT man 3,4 500
5 Terpanp 9671. 35,7 50
6 Terpanp 4871. 12,8 200
7 Exennesunk 135 25
8 Pyuka mapukoBas 7,5 50
9 Pyuka renueas 12,3 250
10 Bcero

Kapmouka 3a0anuit No 2

Ilpaxmuueckan paboma.

MS Word.

HamneuaraiiTe TekCT no npeajiokeHHOMY 00pasiry.

Bblpaenueauuﬂ mekcma.

Oxno Ilaxem TI03BOJISICT _ BBIBECTH

CTpaHHUIIbI, BXOOAIINEC B OTKDBITBII\/'I ITaKCT.

Bo3MoOXHBI JIBa peKHMa OTO6Da)KeHI/I$I

CTpaHMUII. ITMKTOT'PAMMBI, a TaK K€ BHJ CO

cBorictBaMu. JUIsI W3MEHEHUS peEXUMa

OTO6D3)K€HI/I${ CTpAaHMUIl BOCIIOJIB3YCMCHA

KOHTCKCTHBIM MCHIO, B KOTOpOM

COACPKATCA KOMAaH/1bI OI’I’lKDbln’lb




Cmpanuyy, Pacnoznamo cmpanuyy,

OxHO Kpynmuwiii naanw TpeAHA3HAYEHO 1T OTOOpaKEHHs YBEJIMYEHHOTO BHJIA
BUJIMMOCTH CTPOKU WM 00padaThiBa€MOro y4dactka n3oOpaxeHus. B KOHTEKCTHOM
MEHIO OKHA COACPXKUTCS MH(POpPMAIHSI O TUIIE U CBOWCTBAX M300paKEHUsS, KOMAHIbI
U3MEHEeHHs MaciiTaba n300pakeHusl, a Tak ke KOMaHlbl Pacnosnams 010K, Ananus
onoxa, ananuz cmpykmypsl mabauywvl, Ouucms 610K om mycopa u Yoarumo OJ0K.
Kpome Ttoro, komanma meHto Tun 6noxa TO3BOJISIET BbIOpaTh OJHY M3 pabouux
onuwmii: Texcm, Tabnuya, Kapmunka.

OKHO meKkcm no3eonsaem 0m06pa3umb paCFZOS’HaHHblZZ TCKCT IS CTOIMPOBCPKU U

xoManibl OTMeHHTh, BoccTaHOBUTH, Bripe3aTh, KOMMPOBATH, BCTABUTh U
BBIICJIUTh BCE, TAaK K€ MOXKHO BbIOpaTh KoMmaHay MeHio Ipudt nis usmeHeHus

napameTpoB mpudra.

Kapmouka 3a0anuiit No 3

Ilpaxkmuueckasn padoma.

MS Power Point

Cosnaiite pe3eHTanuio «O0BEMBI U TIOBEPXHOCTU TEI»

CkavaiiTe KapTUHKH T€OMETPUUECKUX TeJl B CETH Internet, 1 UCTIONB3YUTE JIJIsi ITOTO
MaHEeIb WHCTPYMEHTOB PuHcoBaHWe; NpoayMaWTe AW3alH, NPE3EHTAlUs I0JKHA

COCTOATh H3 HICCTH CJIaI>’I,Z[OB, CoACpiKalnX MPUBCACHHYIO HHIKC I/IH(l)OpMaIII/IIO n3
37



Kypca ['eomerpun.

1 cnaiig TuTynbHBIA TUCT «OOBEMBI M MOBEPXHOCTH TEID)

2 cnaiin «Tena reomerpun Lwmaap, PaBanoOenpenusiil TpeyronpHuK, OBam,
3 cnaiig «BcTaBuTh Gurypy Llnmmunapay,

4 cnaiin «BcTaBUTH (hurypy PaBHOOEAPEHHOTO TPEYTOJbHUKAY,

5 cnaiin «BcTaBUTh purypy OBainay,

6 cnaiin nognucath ®.M.O. u coxpaHuTh Ha paboveM CTOJIE O] HA3BAaHUEM

PyOEKHBIN KOHTPOIb.
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Ilepeuenv kadounemos u nadopamopuii. Ilepeuens
Heo0xX00umMo20 060py008anus U UHCHPYMEHM OB

Peanu3amus yueOHOM NUCHUIUIMHBI TpeOyeT HaMn4usl yaeOHOro kabuHera

«Uudopmatuxa

O6opynoBanue yueOHOTo abuHeTa:
—TI0CaJOYHBIC MECTA 10 KOJIMYECTBY 00YJArOIIUXCS;

—pabouee MeCTO IpenoaaBaTes;
TexHuueckue cpeacTBa 00yueHus:

— MYJIbTUMEIUMNHBIN IIPOEKTOP;

—npunrep MOY;

— KOMIIBIOTEPHAs! TEXHUKA JIJI1 00yUYarOIIUXCsl C HATUYUEM JIUIIEH3NOHHOTO
MIPOTPAMMHOT0 00€CTICUCHUS;

— KOJIOHKH.

ILGIZCTBYIOH.I&H HOPMATUBHO-TCXHUYCCKAA U TCXHOJIOTHUUCCKAA JOKYMCHTALIUA:

—IIpaBuJia TEXHUKHU 0€30MMaCHOCTH U MTPOU3BOJICTBEHHOM CaHUTAPUU;

—HWHCTPYKIHWH I10 OKCILTyaTalun KOMHBIOTepHOfI TCXHHKHU.
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